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Office Hours
Visit www.libertytrustee.com for current office hours.

This form serves as a guide to what may be required to process your application. Information
requested pertains to ALL household members. Once ALL of the requested documents are
gathered, please submit them along with your completed application to the Trustee’s office. Failure
to submit the requested documents along with the completed application may result in your
request being denied.

Process for Requesting Emergency Assistance Funds

« Pick up an application (TA-1 form) and document checklist from the Trustee’s office during
regular business hours or print the application and checklist from our website at
www.libertytrustee.com.

« Use the checklist to gather supporting documentation (REQUIRED)

« Fill out the application completely using the supporting documentation (values should
match).

« Submit the completed application and all supporting documentation to the Trustee’s office
during regular business hours. Office staff will make copies of all necessary documentation.

« Prior to your interview (may be conducted by phone), office staff will review your application
and documentation. If any additional documents are needed, you will be contacted.

« Participate in the interview. The interview may be in person or by phone. Failure to be on
time and/or failure to bring any additional documentation will result in the appointment being
rescheduled or possibly your request being denied.

« Adecision may or may not be made at the time of the interview. The Trustee has 72 hours
(3 business days) to make a decision. The Trustee’s office may request a home visit.

« Once a decision has been reached, you will receive natification from the Trustee’s office. If
assistance has been granted, a voucher will be ready for pickup during office hours.

« If additional assistance is requested within the 6-month period of your initial application, a
supplementary application (TA-1B form) and updated supporting documentation are
required. Supplemental applications can be obtained from the Township Trustee’s office
during regular business hours or by visiting www.libertytrustee.com.
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